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University of Louisiana at Monroe 
Job Description 

 
 

Job Title "#$%&'!())&*%+,#!-#+$.!(/0%$%),'+,%1#!2!345,4'+5!(66+%')!!

College/School/Department/Office 3&55#7#!&6!89+'0+*:;(/0%$%),'+,%&$!

Reports to! -#+$.!3&55#7#!&6!89+'0+*:!
Employee Classification 
(classified, unclassified, faculty) <=>0&$,9!?+*45,:!

 
 
Job Summary 



!
!
 

  ULM/MD/2-16-2017 
 

 
 

VD "#'1#!&$!,9#!6&55&@%$7!3&55#7#!+$/!E$%1#')%,:!3&00%,,##)!+)!+))%7$#/!
+D 3&55#7#!&6!89+'0+*:!(/0%$%),'+,%1#!3&4$*%5!
BD 3&55#7#!&6!89+'0+*:!-#+$I)!3&4$*%5!
*D 3&55#7#!&6!89+'0+*:!-#+$W)!(/1%)&':!3&4$*%5!
!

General Expectations 
• (55!?+*45,:!+'#!#RA#*,#/!,&!B#!OPQ>/#7'##!5#+/#')!+$/!+'#!#RA#*,#/!,&!4$/#'),+$/!

!!!!!!!!!!!!+$/!4,%5%X#!5#+/#')9%A!*&$*#A,)!,&!5%B#'+,#!&,9#')D!!
• "#'1#!+)!6+*%5%,+,&'!%$!,#+0!0##,%$7)!,&!#$*&4'+7#!&,9#'!,#+0!0#0B#')!,&!

A+',%*%A+,#D!!
• 8#'6&'0!%$/%1%/4+5!+$/!,#+0>+))%7$#/!@&'N;'#)A&$)%B%5%,%#)!&$!,%0#!+$/!,&!

),+$/+'/)D!!
• K#*#%1#!$&!1+5%/!*&0A5+%$,)!+B&4,!*&$/4*,!/4'%$7!,9#!:#+'!6'&0!),+N#9&5/#')D!!
• K#)A&$/!,&!'#U4#),)!6&'!%$6&'0+,%&$!6'&0!*&@&'N#')!@%,9%$!YZ!B4)%$#))!9&4')!&6!

'#U4#),D!
!
Minimum Qualifications/Requirements 
Education and/or ExperienceG!J+1#!+$!#+'$#/!A'&6#))%&$+5!A9+'0+*:!/#7'##!
[8'#6#''#/\![CD"D!&'!89+'0D-D\!+$/!+!,#'0%$+5!/#7'##!%6!,9#!A'&6#))%&$+5!/#7'##!%)!+!$&,!+!
89+'0D-D]!6%1#!:#+')!'#5#1+$,!#RA#'%#$*#!%$!A9+'0+*:!#/4*+,%&$D!-&*40#$,#/!



!
!
 

  ULM/MD/2-16-2017 
 

 
 

Physical requirements 
`;(!
!
Direct reports 
"#$%&'!(**&4$,%$7!3&&'/%$+,&'.!S#*9$&5&7:!T+$+7#'.!8'&7'+0!F0A+*,!($+5:),.!
C4)%$#))!H66%*#!(/0%$%),'+,%1#!8#')&$$#5!!
!
!
 

Approved by: 

!

!
!
JD!a5#$$!($/#')&$.!-#+$.!3J8"!

Date approved:! P;P;=Y!

!


